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19 September 1967

MEMORANDUM TO: Deputy Director for Support
THROUGH

“e

Chief, Bupport Services Staff

il

SUBJECT : Request for Approval of Records Officer Meeting 25X1A6a

1. This wemorandum is for your approval. The substitive nature
of the requedt is contelned in parsgraph 3 below.

2. Once every two to three months the Records Officers of the
Agency meet to discuss natters of mutual concern. The last meeting
took place 15 June 1967 at which time there were 54 Officers ettending.
The response from those attending wes indeed most gratifying and
practicslly all from whom we received comments indicated a strong
desire for an opportunity to meet agsin soon. 25X1A

3. It is our plan to hold the upcoming meeting at [ DEX1AG
The proposed dates for the meeting are a
ctober 1967, Approximastely 65 Records Management Officers

would attend in en atwmosphere which it is hoped would create and

enhance professionsl repore among these personnel. Specifically we

sre planning an sgends which would include s keynote talk by the

Assletant Archivist for Records Mansgement, a telk frw# 25X1A9a
s former mexder of the Inspector General's Btaff, as well as from

in8ividuel Becords Officers and members of =y staff, The topics are

to cover the oversll problem of the Records mdministration program

and deteils of each aspect such as Porms, correspondence reports,

sguipment and disposal, Round teble forums on our records storage

problem also 1s planned. The comrsdeship which we believe would be

gained in this endeavor would be invaluabie to the Agency and its
séninistrative efficiency,

§, Your favorable considerstion and approval to the foregoing
is requested.

25X1A9a

CIA Becords Administration Officer
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